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Submitted: 6/11/2013 Edward C Papenfuse State Archives Building Certificate ID: 503
Jurisdiction: Maryland 350 Rowe Boulevard MSA ID: SE55-2955
Annapolis, MD 21401

Agency: State Police
Division/Unit: Barrack W McHenry Page: lof4
Proposal and Certificate of Records Disposition
Authorization

Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. [ltem No. Records Destroyed Disposal Disposal
1 Certificate of Records Disposal 1209A40 ADM 1-2 2011 0.5 cu ft. 03/25/2013|Shredded
2 Status Reports 1209A40 ADM 5 2007 0.5cu ft. 01/24/2013|Shredded
3 Daily Radio & Barrack Logs 1209A40 ADM 9 2009 0.5 cu ft. 01/24/2013|Shredded
4 MILES Message Log 1209A40 ADM 10-2 2009 0.5cuft. 01/24/2013|Shredded
5 Staff Inspections 1209A40 ADM 11 2010 0.5 cu ft. 01/24/2013|Shredded
6 Command Meeting Minutes 1209A40 ADM 12 2009 0.5 cu ft. 01/24/2013|Shredded
7 Local Meeting Minutes 1209A40 ADM 12-1 2009 0.5 cu ft. 01/24/2013|Shredded
8 General Agency Correspondence 1209A40 ADM 14 2009 0.5 cu ft. 01/24/2013|Shredded
9 MILES/NCIC Audit Reports 1209A40 ADM 15 2008 0.5cu ft. 01/24/2013|Shredded
10 MILES/NCIC Validations 1209A40 ADM 15-1 2011 0.5 cu ft. 01/24/2013|Shredded
11 NCIC Training Correspondence 1209A40 ADM 15-2 2010 0.5 cu ft. 01/24/2013|Shredded
12 Firearms Inventory 1209A40 ADM 17-0 2011 0.5 cu ft. 01/24/2013|Shredded
13 Employee Work & Leave Reports 1209A40 PER 2 2011 0.5 cu ft. 01/24/2013|Shredded
14 Employee Payroll Authorization Summary 1209A40 PER 2-1 2011 0.5 cu ft. 01/24/2013|Shredded
15 Leave & Duty Schedules 1209A40 PER 3 2011 0.5cu ft. 01/24/2013|Shredded
16 Overtime & Comp. Time, Civilian & Sworn 1209A40 PER 4-1 2009 0.5 cu ft. 01/24/2013|Shredded
17 Bilingual Pay Request 1209A40 PER 7 2009 0.5 cu ft. 01/24/2013|Shredded
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18 Working Fund 1209A40 FIS1 2011 0.5 cu ft. 01/24/2013|Shredded
19 Invoices Forwarded for Payment 1209A40 FIS 2 2011 0.5 cu ft. 01/24/2013|Shredded
20 Capital Equipment Inventory & Improvements |1209A40 FIS 3-1 2009 0.5 cu ft. 01/24/2013|Shredded
21 Ordance Equipment - Inventory 1209A40 FIS 3-3 2009 0.5 cu ft. 01/24/2013|Shredded
22 Tactical Equipment - Inventory 1209A40 FIS 3-4 2009 0.5 cu ft. 01/24/2013|Shredded
23 Costs Analysis Worksheet 1209A40 FIS 3-5 2009 0.5 cu ft. 01/24/2013|Shredded
24 Check Accountability Log 1209A40 FIS 6-0 2009 0.5 cu ft. 01/24/2013|Shredded
25 Check Accountability Form 1209A40 FIS 6-1 2011 0.5 cu ft. 01/24/2013|Shredded
26 Warrants - Closed 1209A40 OPS 3-1 2011 0.5 cu ft. 01/24/2013|Shredded
27 Warrant Case Assignment Log 1209A40 OPS 3-2 2007 0.5 cu ft. 01/24/2013|Shredded
28 Detention Log 1209A40 OPS 13 2009 0.5 cu ft. 01/24/2013|Shredded
29 Criminal and/or Other Summons Log 1209A40 OPS 15-1 2007 0.5 cu ft. 02/19/2013|Shredded
30 Criminal and/or Other Summons - Closed 1209A40 OPS 15-2 2007 0.5 cu ft. 02/19/2013|Shredded
31 MSP Court Notification Log 1209A40 OPS 15-3 2011 - 60 Days 0.5 cu ft. 02/19/2013|Shredded
32 Incident Report 1209A40 OPS 23 2009 - Closed 0.5 cu ft. 02/19/2013|Shredded
33 Missing Person Report - Closed 1209A40 OPS 25-1 2009 0.5 cu ft. 02/19/2013|Shredded
34 Vehicle Report - Closed 1209A40 OPS 26-1 2009 0.5 cu ft. 02/19/2013|Shredded
35 Motor Vehicle Inventory Log 1209A40 OPS 27 2009 0.5 cu ft. 02/19/2013|Shredded
36 Tow Truck Service Applications 1209A40 OPS 28-1 2009 0.5 cu ft. 02/19/2013|Shredded
37 Juvenile Criminal/Civil Citation 1209A40 OPS 30 2010 0.5 cu ft. 02/19/2013|Shredded
Destruction Certification
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38 Criminal/Civil Citation For Civil Offense 1209A40 OPS 31 2010 0.5 cu ft. 02/19/2013|Shredded
39 Safety Equipment Repair Orders 1209A40 OPS 37-4 2011 (18 months) 0.05 cu ft. 03/25/2013|Shredded
40 Emergency Generator Inspections 1209A40 ADM 16-1 2011 0.5 cu ft. 03/25/2013|Shredded
41 K-9 Activities 1209A40 OPS 68 2011 0.05 cu ft. 03/25/2013|Shredded
42 Commander Quarterly 1209A40 OPS 87 2010 0.05 cu ft. 03/25/2013|Shredded
43 Accident Reports 1209A40 OPS 35 2009 0.05 cu ft. 03/26/2013|Shredded
44 Detailed Crash Investigation Reports 1209A40 OPS 35-1 2007 0.05 cu ft. 03/26/2012|Shredded
45 Citation Book Issuance Control Ledger 1209A40 OPS 36 2009 0.05 cu ft. 03/26/2013|Shredded
46 Traffic Citation Transmittal Form 1209A40 OPS 36-1 2011 0.05 cu ft. 03/26/2013|Shredded
47 Warnings 1209A40 OPS 37 2011 0.05 cu ft. 03/26/2013|Shredded
48 Vehicle Pursuit Review 1209A40 OPS 37-3 Jan. - June.2011 0.05 cu ft. 04/09/2013|Shredded
49 Disabled Vehicle Daily Log Sheet 1209A40 OPS 38 2010 0.05 cu ft. 04/09/2013|Shredded
50 Alcohol Influence Summary 1209A40 OPS 41-2 2011 f:L209 cu 04/09/2013|Shredded
t.
51 Breath Testing Instrument Report 1209A40 OPS 41-3 2009 0.05 cu ft. 04/09/2013|Shredded
52 Preliminary Breath Test Log 1209A40 OPS 41-11 2009 0.05 cu ft. 04/09/2013|Shredded
53 Criminal Arrest Juvenile Detention Log 1209A40 OPS 53 2009 0.05 cu ft. 04/09/2013|Shredded
54 Semi-Annual Report On Juveniles Held in 1209A40 OPS 53-1 2009 0.05 cu ft. 04/09/2013|Shredded
Lockups/Cells
55 Monthly UCR (Uniform Crime Reports) 1209A40 OPS 55 2011 0.05 cu ft. 04/09/2013|Shredded
56 MSP Installation Property Log 1209A40 OPS 56-3 2007 0.05 cu ft. 04/09/2013|Shredded
Destruction Certification
Marsha D Osekowski Administrative aide 6/11/2013
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57 Alarm Log 1209A40 OPS 66 2008 0.05 cu ft. 04/09/2013|Shredded
58 K-9 Activities 1209A40 OPS 68 2011 0.05 cu ft. 04/09/2013|Shredded
59 K-9 Activity Summary 1209A40 OPS 68-1 2011 0.05 cu ft. 04/09/2013|Shredded
60 K-9 Handlers Daily Activity Report 1209A40 OPS 68-2 2011 0.05 cu ft. 04/09/2013|Shredded
61 Vehicle Search Reports 1209A40 OPS 71 2010 0.05 cu ft. 04/09/2013|Shredded
62 Federal Agencies 1209A40 LIA1 2009 0.05 cu ft. 04/09/2013|Shredded
63 State Agencies, Excluding Courts 1209A40 LIA2 2009 0.05 cu ft. 04/09/2013|Shredded
64 State Courts 1209A40 LIA3 2009 0.05 cu ft. 04/09/2013|Shredded
65 Municipal Governments 1209A40 LIA4 2009 0.05 cu ft. 04/13/2013|Shredded
66 County Governments 1209A40 LIAS 1209 0.05 cu ft. 05/20/2013|Shredded
67 Requisition Log 1209A40 SUP 2-2 2010 0.05 cu ft. 05/20/2013|Shredded
68 Motor Vehicle Operation Reports 1209A40 SUP 3-1 2011 0.05 cu ft. 05/20/2013|Shredded
69 Medical Status and Medication Report 1209A40 MED 2 ;(7)89 2009/ 175E - 0.05 cu ft. 05/20/2013|Shredded
70 Duty Related lliness or Injury 1209A40 MED 3 2009 0.05 cu ft. 05/20/2013|Shredded
71 Performance Evaluations & Promotion 1209A40 PER 5-1 161 - 2007 163 - 0.05 cu ft. 06/04/2013|Shredded
Requests 2011
72 Department Accidents 1209A40 PER 5-6 2009 0.05 cu ft. 06/04/2013|Shredded
73 Personnel Counseling 1209A40 PER 5-16 2009 0.05 cu ft. 06/04/2013|Shredded
74 Job Observation Records 1209A40 PER 5-51 2009 0.05 cu ft. 06/04/2013|Shredded
Destruction Certification
Marsha D Osekowski Administrative aide 6/11/2013
Signature Title Date




